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 Partnerships Representative – Role Description 
 

Introduction 
Tennis Sussex LTD is a county tennis association which is a member of the LTA, the National 

Governing Body for Tennis in Great Britain. The Association is generallyknown as Tennis 

Sussex and is currently a Private Company limited by Guarantee. Voting members are venues 

within the County that are registered in accordance of article 24 of the Articles of Assocaiatioj 

of Tennis Sussex Ltd, The management of Tennis Sussex is overseen by a volunteer Board of 

Directors elected by its Members. The Board of Directors in turn oversees several committees 

responsible for specific aspects of County Tennis as well as all remunerated roles required to 

support the work of the Association. 

The vision and mission of Tennis Sussex are aligned with those of the LTA: tennis opened up; 

to grow tennis by ensuring it is relevant, accessible, welcoming and enjoyable. The 

Association works closely with the LTA to promote and deliver agreed strategies and carry 

out specific responsibilities at County level. We value diversity and inclusion, and encourage 

people from all backgrounds and experiences to apply to join Tennis Sussex, to help broaden 

our perspectives in everything we do. We want our members to be advocates for equality in 

the role they hold and to embed equality, diversity and inclusion into all work and functions. 

 

Role of the Partnerships Representative 
The Partnerships Representative on the Board of Directors is responsible for developing and 

maintaining relationships with external partners. This role involves identifying potential new 

partners, fostering long-term relationships with existing partners, and serving as the main 

point of contact for Wimbledon tickets. Additionally, the Partnerships Representative will 

oversee the organisation and delivery of the annual Festival of Tennis, ensuring it is a 

successful and engaging event. 

 

Responsibilities  
 
Partnership Development: 

• Identify and engage with potential new partners to build strategic relationships that benefit 

the organisation and its members. • Develop proposals, presentations, and pitches to secure new partnership agreements. • Ensure all partnerships align with the organisation’s goals and values. 
 

Relationship Management: • Maintain and strengthen relationships with existing partners, ensuring they feel valued and 
engaged. • Regularly meet with partners to understand their needs, provide updates, and discuss 

opportunities for collaboration. • Act as a liaison between partners and the Board of Directors, keeping both parties informed 

of any developments or opportunities. 
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Wimbledon Tickets Coordination: • Identifying potential new partners, fostering long-term relationships with existing partners, 

and setting contracts with partners in accordance with LTA specifications. 
 

Delivery of Corporate Events: • The Partnerships Representative will oversee the organisation and delivery of Tennis Sussex 

corporate events, such as the annual Festival of Tennis. • Oversee event logistics, including securing venues, managing schedules, and coordinating 
volunteers.  
 

Skills and knowledge  

• Proven experience in partnership management, business development, or relationship 

management. • Excellent communication and negotiation skills. • Strong organisational and project management skills, with the ability to manage multiple 
partnerships and events simultaneously. • A passion for tennis and the ability to build strong relationships within the sports 
community is a plus. • Experience in event management, particularly in the sports sector, is desirable. • Ability to work independently and as part of a team, with a proactive and solutions-focused 

mindset. 

 

Special Requirements 

• Proactively share any conflicts of interests at meetings 

• To  underatke relevant Safegaurding training as required by Tennis Sussex and/or LTA. 

• To undertake the relevant EDI training as required by Tennis Sussex and/or the LTA.  

• Partnerships Representative is a member of the Board of Directors which meets up to 6 

times per year and/or as The Chairman of the Board may decide from time to time. 

• Depending on experience, the post holder may be invited to sit on other committees of 

        Tennis Sussex. 

 

Expenses 

• Reasonable expenses associated with the role can be reimbursed. 

 

Location 

• The postholder can undertake much of the role from home but will be required to travel to 

meetings and to relevant events.  Administration for Tennis Sussex is undertaken from 

office premises at Unit 4, Link 23, Nursery Road, Haywards Heath, RH17 5JS 
 

Other 

• The role has a maximum term of nine years, in line with the LTA County & Island 

Governance Framework, and UK Code for Sports Governance 
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Document Revision History 

 

 

Version Date Review Date  Completed by  

1.0 15/10/2024 01/01/2026 Conrad Brunner & Phil 

Latham  

    

 

 

Ownership of this document belongs to the Partnerships Representative of Tennis Sussex Ltd.  

 

Please ensure revisions are documented in this table and the file name version and date are 

updated. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


